Policies and Procedures

Name Change

Southern Nazarene University maintains educational records under the student's full, legal name. Official documents and transcripts will be issued under this name. The university maintains the records of former students under the full, legal name the student had when last enrolled.

A current or former student may change the name on his or her permanent academic record by presenting a signed request and a notarized copy of the appropriate documentation to the Office of the Registrar along with a signed and dated copy of the form below. To correct the spelling or the proper sequence of the name, the student must present a notarized copy of the student's birth certificate. To change the name, the student must present a notarized copy of the signed court order showing the new legal name. To assume the spouse's name following marriage, a student must present a notarized copy of the marriage certificate. To discontinue use of the married name after a divorce, the student must present a notarized copy of a divorce decree or signed court order showing the new name.
The request should be mailed with the appropriate document to the Office of the Registrar. To ensure accurate and complete student records, a student must continue to register under his or her former name until the request and documentation have been forwarded. 

For additional information, please contact: 

Southern Nazarene University
Office of the Registrar
6729 NW 39th Expressway
Bethany, OK 73008

Phone: 405.491.6386

Fax: 405.717.6270

I understand that Southern Nazarene University cannot assume responsibility and is not liable for any adverse consequences to any individual, including any detriment caused by the mistakes in recording information, which may result from my action to change my name as it appears in University records. I also understand that this change of name could result in future complications if transcript orders or other information requests are submitted to, or data provided by, Southern Nazarene under my former name. Further, I understand that Southern Nazarene University cannot withhold the facts relating to this change of name. 
____________________________________________________                 _______________               

Student ID Number or Social Security Number*               Date of Birth                                  
_____________________________________             ____________

Signature of Current or Former Student                                Date

* PRIVACY ACT: Southern Nazarene University confidentially maintains your social security number for routine uses, such as facilitating document matching, verifying your identity, expediting your enrollment, and financial aid. Disclosure of your social security number is voluntary, but failure to provide your social security number may result in delay and confusion regarding your identity, delay or loss of federal and state financial aid, tax credits, student loan deferments, veteran benefits, and other benefits under law.

